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Declared Counties:  
Clallam, Grays Harbor, Jefferson, Mason, Skagit, Snohomish, and Whatcom

The Federal Emergency Management Agency (FEMA) assists communities in responding to and recovering from disasters.  In doing so, it is FEMA’s responsibility to ensure the requirements of numerous environmental and historical preservation laws and executive orders are met.  for any PROJECT THAT receivES fema and state assistance, THE APPLICANT IS REQUIRED to obtain and comply with all applicable local, state and federal laws, requirements and permits.  

This Greenbook is designed to provide general guidance for environmental and historic compliance, including contact information. It is not intended to be inclusive of all possible applicable laws, but attempts to list and discuss the requirements of regulations routinely encountered for this type of disaster recovery effort.  For example, if a repair project has the potential to affect a stream or river, a Joint Aquatic Resources Permit Application  (JARPA) may be required.  JARPA is a permit process developed jointly by the Washington State Department of Ecology and U.S. Army Corps of Engineers (USACE) in a coordinated effort to make permitting easier.  JARPA requirements are discussed under the Clean Water Act section of this Greenbook.  Other laws that may apply include, but are not limited to, the Endangered Species Act, Executives Orders for floodplains and wetlands, the Historic Preservation Act, and various debris management laws such as the Clean Air Act and Resource Conservation and Recovery Act.

please be aware that failure to obtain and comply with all applicable local, state and federal regulations may jeopardize funding.  This Greenbook can also be found in FEMA’s Region 10 website at: 

www.fema.gov/regions/x/env_current.shtm
If you have questions or need technical assistance regarding environmental compliance, please feel free to call the FEMA environmental staff listed below. We look forward to working with you.  

Barbara Gimlin, Deputy Environmental         

Stan Chun, Environmental Specialist

  Liaison Officer









(202) 431-7789

(202) 550-6277
stanley.chun@dhs.gov
barbara.gimlin@dhs.gov 

Jerry Creek, Environmental Specialist  

(202) 540-8426



jerry.creek@dhs.gov
After the disaster field office has closed contact:  
Mark Eberlein


FEMA’s Regional Environmental Officer
















(425) 487-4735
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GENERAL GUIDANCE TO APPLICANTS FOR FEDERAL ASSISTANCE

All Federal environmental and historic preservation laws require compliance in order for applicants to receive ANY federal funds for projects.  The following may affect FEMA-funded projects: 

· National Environmental Policy Act (NEPA)

· Endangered Species Act (ESA)

· National Historic Preservation Act (NHPA)

· Resource Conservation and Recovery Act (RCRA)

· Comprehensive Environmental, Response, Compensation and Liability Act (CERCLA)

· Coastal Zone Management Act

· Clean Water Act (Section 404) (CWA)

· Clean Air Act (CAA)

· Rivers and Harbors Act (Section 10)

· Executive Order 11990 Wetlands Protection

· Executive Order 11988 Floodplain Management

· Executive Order 12898 Environmental Justice

· Executive Order 12941 Seismic Safety

Applicants are allowed to complete the following work in accordance with specific policy guidance from FEMA:

· Emergency actions (e.g., search and rescue, emergency care, issues of life and safety)

· Debris clearance (not necessarily disposal or storage/staging)

· Repair and restoration to pre-disaster condition, with no significant change in footprint to construction area (unless the structure is older than 50 years)

· Temporary repairs (unless the structure is older than 50 years)

NEPA and other environmental or historic preservation considerations must be addressed BEFORE the following actions can be taken:

· Debris disposal other than to a permitted landfill

· Projects whose footprint differs from pre-disaster condition

· Public Assistance projects with hazard mitigation proposals

· Projects affecting a historic or potentially historic site or structure

· Projects affecting a current or proposed threatened or endangered species

· Projects affecting a wetland

· Projects affecting a floodplain

· Cleanup and/or disposal of oil and hazardous materials

· Projects with known or suspected environmental concerns

The following actions, whether approved by the state or FEMA, must have an environmental review by FEMA prior to initiating construction:

· Improved projects

· Alternate projects
· Other projects in which the already approved scope of work has been changed
ENDANGERED SPECIES ACT (Threatened and Endangered Species)

There are numerous Federally-listed species protected by the Endangered Species Act (ESA) within the disaster area, including birds, mammals, fishes, sea turtles, insects and plants.  As a funding agency, FEMA is required to consult with the U.S. Fish and Wildlife Service (USFWS) and NOAA Fisheries (previously known as the National Marine Fisheries Service) when it is determined a Federally-listed species or critical habitat occurs in or near a project area. Washington Department of Fish and Wildlife (WDFW) biologists often provide information on potential impacts to listed species and assist in reviews.  In an effort to streamline the review process, FEMA coordinates early on with these agencies to establish protocol and conditions that may be required for project approval.  FEMA is also required to comply with the Magnuson-Stevens Act addressing adverse affects to Essential Fish Habitat.  However, this consultation will be conducted concurrently with any ESA consultation.

Salmonids (salmon and bull trout) and bald eagles are two species of particular concern for this disaster declaration and the following should be noted: 

· Salmonids are present in all declared counties.  If work will be conducted near a water source, the potential exists to affect those species.  Special conditions and further coordination and consultation with NOAA Fisheries or USFWS may be required.  

· Bald eagles are present throughout the declared areas.   If a bald eagle nest is known to occur in or near a project area, further coordination and consultation may be required with USFWS.  If work is scheduled to occur during the nesting season from January 1 through August 15, there may be special requirements imposed such as noise control, monitoring, and protective distances.

FEMA strongly recommends applicants seek professional assistance regarding listed species and critical habitat prior to beginning any project.  A list of Federally-listed species that occur in each county is included in Appendix A.  If you believe a listed or proposed species may be affected (positively or negatively) by your actions, additional information can be obtained from:

· U.S. Fish and Wildlife Service (USFWS) 

North Pacific Coast Eco-Region, Western Washington Office

(360) 753-9440

http://pacific.fws.gov
· NOAA Fisheries (National Marine Fisheries Service):

(360) 753-9530

www.nwr.noaa.gov
Washington State Department of Fish and Wildlife (WDFW): 
· Skagit, Snohomish, and Whatcom Counties (WDFW Region 4)

Rich Costello, Regional Habitat Program Manager 
(425) 775-1311, Ext. 114 
Fax:  425-338-1066 

costerac@dfw.wa.gov
· Clallam, Grays Harbor, Jefferson, and Mason Counties (WDFW Region 6)

Steve Kalinowski
or
Tim Rymer, Fresh Water Supervisor


Regional Habitat Program Manager 





(360) 457-2719

(360) 249-1227 










rymertrr@dfw.wa.gov
kalinsak@dfw.wa.gov
· WDFW Bald Eagle Management Plan (questions and referrals):
Elizabeth Rodrick, Land Conservation Manager

(360) 902-2696 
Fax:  360-902-2162

www.wa.gov/wdfw/wlm/diversty/soc/status/baldeagle/
NOAA Fisheries (NMFS) 4(d) Rule

In June 2000, the National Marine Fisheries Service (now NOAA Fisheries) adopted a rule prohibiting the “take” of 14 groups of salmon and steelhead listed under section 4(d) of the Endangered Species Act (ESA) except in cases where the take is associated with an approved program.  The adoption of the Regional Road Maintenance ESA Program Guidelines (a regional program) granted “take” to several Washington jurisdictions under what is now called the NOAA Fisheries 4(d) rule.  The FEMA project review process for projects located in those jurisdictions will be much easier and faster.  For information regarding the regional program and if your area in included, contact:

· Rob Fritz, Supervising Ecologist

King County Department of Transportation

(206) 205-7107

rob.fritz@metrokc.gov
www.metrokc.gov/roadcon/bmp/pdfguide.htm
During Emergencies – NOAA Fisheries

Prior to starting emergency response activities or projects that have the potential to affect listed salmonid species or habitat, please contact the appropriate area NOAA Fisheries representative:

Clallam & Jefferson Counties:



Matt Longenbaugh 

360-534-9342

Grays Harbor & Mason Counties:


Dan Guy




360-753-7761

Skagit, Snohomish, & Whatcom Counties:
Tom Sibley



206-526-4446

WATER RESOURCES:  CLEAN WATER ACT AND MORE

There are many guidelines and rules regarding protection of water resources.  Section 404 of the Clean Water Act and Section 10 of the Rivers and Harbors Act apply to actions affecting waters of the United States.  For FEMA-funded projects such as construction, demolition, dredging, filling, or excavation in or near water, including small streams, tributaries, lakes, ponds, stock tanks, construction and mining pits, and wetlands, the applicant needs to ensure that all consultation and permitting requirements are met.  This may be as simple as a phone call to a regulatory agency to determine no permit is needed, or the applicant may be required to obtain and comply with U.S. Army Corps of Engineers (USACE) permits, hydraulic project approvals, shoreline management permits, and/or water quality certifications.  All of these approvals and permits are covered under the Joint Aquatic Resource Permits Application (JARPA) process.  

Obtaining permits is the responsibility of the applicant or person performing the work and must be done prior to initiating any site activity, with the exception of emergency actions that address immediate threats to life or property.  The Washington State Department of Ecology is the first stop in the permitting process for any project that may involve work in water.  If a JARPA is required, they have staff available to assist applicants in navigating their way through the multiple permit requirements.  A JARPA consists of one application that is copied and sent to all permitting agencies.   For assistance from the Department of Ecology’s Office of Regulatory Assistance contact:

· Clallam, Grays Harbor, Jefferson and Mason:


Wendy Bolender, Permit Assistance

















    Lead


(360) 407-6957

· Skagit, Snohomish and Whatcom Counties:
Sheila Hosner, Permit Assistance Lead


(425) 649-4310

· JARPA Website:    www.ecy.wa.gov/biblio/ecy07015.html
USACE Permitting Help

If it is likely a permit from the U.S. Army Corps of Engineers (USACE) may be required, more information on the requirements, including how to secure permits, is available at the USACE website at www.nws.usace.army.mil or you may contact one of the USACE area managers listed below:

· Clallam and Grays Harbor Counties:


Jim Green

(206) 764-6906 

 
james.d.green@nws02.usace.army.mil  

· Jefferson County: 







Jack Kennedy

(206) 764-6907 

jack.kennedy@nws02.usace.army.mil
· Mason County:







Olivia Romano

(206) 764-6960 

olivia.h.roano@nws02.usace.army.mil
· Skagit and Whatcom Counties:



Randel Perry



(206) 764-6985 



randel.j.perry@nws02.usace.army.mil
· Snohomish County:

Susan Glenn



(206) 764-6904 



susan.s.glenn@nws02.usace.army.mil
FLOODPLAINS

Any action funded by FEMA that may affect a floodplain must be reviewed for compliance with Executive Order 11988, Floodplain Management, and must follow an eight-step process, including public notification.  Actions exempt from this Executive Order are emergency protective measures, debris removal (but not disposal), and repairs or replacements to damaged structures and facilities under $5,000.  Failure to follow specific guidelines may disqualify projects from Federal funding.   For more information about working in a floodplain contact: 

· Your local town, city or county floodplain administrator

· Department of Ecology:  Dan Sokol at 360-407-7253 or Chuck Steele at 425-649-7139

· FEMA NFIP Administrator:  Ryan Ike at 425-290-4029

WETLANDS

Any modification to a wetland must comply with Executive Order 11990, Protection of Wetlands, and must follow the eight-step process, including public notification.  Debris cannot be stored in a wetland, even temporarily, without a permit.  For work conducted in a wetland such as demolition, repair, or construction activity, coordination with the U.S. Army Corps of Engineers (USACE) is required.

For more information on permitting requirements, contact the USACE website at www.nws.usace.army.mil or the appropriate USACE area manager listed below:

· Clallam and Grays Harbor Counties:
Jim Green


(206) 764-6906


james.d.green@nws02.usace.army.mil
· Jefferson County:
Jack Kennedy


(206) 764-6907


jack.kennedy@nws02.usace.army.mil
· Mason County:
 

Olivia Romano


(206) 764-6960

 
olivia.h.roano@nws02.usace.army.mil
· Skagit and Whatcom Counties:
Randel Perry


(206) 764-6985















randel.j.perry@nws02.usace.army.mil
· Snohomish County:
Susan Glenn


(206) 764-6904

susan.s.glenn@nws02.usace.army.mil
NATIONAL HISTORIC PRESERVATION ACT (Historic, Archaeological and Cultural Considerations)

FEMA is required by the National Historic Preservation Act (NHPA) to review effects of demolition, repair, reconstruction and relocation on historic properties within the disaster area.  A historic property is any prehistoric or historic district, site, building, structure or object included in or eligible for inclusion in the National Register of Historic Places.  This term includes properties of traditional, religious and cultural importance.  Many properties are not on the National Register but may be eligible for listing and are afforded the same review under NHPA.  Section 106 of the National Historic Preservation Act requires FEMA to consult with the State Historic Preservation Officer (SHPO) on projects prior to providing Federal funding.  Any structure receiving Federal assistance that is 50 years or older, or that otherwise has specific historical, cultural or architectural significance, must be reviewed under Section 106 before conducting any demolition, repair, reconstruction or relocation activity.  

FEMA is currently working with the SHPO to develop a Programmatic Agreement that will list exempted actions from the need for a full review under Section 106.  Upon completion of the Programmatic Agreement, the FEMA environmental section will advise the Public Assistance Coordinators of those exempted activities.  

Structures and Buildings

To expedite review by the SHPO for projects involving historic and potentially historic structures (i.e., buildings, bridges or other structures), please ensure the following is included in the Project Worksheet:

· A project scope describing the property/structure(s) age, exact location and address, (including GPS coordinates if possible), and, if known, current and past use.

· Clear photographs, hardcopy or digital (no photocopies please) of all sides of the structure.  (See appendix B, How to Photograph Historic Structure)

Relocation and New Construction (Archaeological Concerns)

Before beginning any project involving ground disturbance, such as leveling or digging utility trenches, the SHPO must review the area for archaeological concerns.  Projects may include road realignment, utility relocation, material borrow pit construction or a new debris disposal site.  Archaeological concerns may not be immediately apparent to the average person and care must be taken not to disturb sites containing possible clues to our history.  Archaeological materials may include buried human remains, Native American campsites, stone tools, abandoned industrial facilities such as factories or mines, historic house foundations, wells, outhouse pits and trash scatters.  Failure to take appropriate care may disqualify projects from Federal funding.

The following must be submitted to the SHPO through FEMA prior to beginning any project on previously undisturbed ground: 

· An accurate map of the project area with its boundary clearly indicated (the SHPO prefers a USGS topographic quad sheet whenever available).

· A brief description of all proposed work, including depth for subsurface impacts.  

Please cease work immediately and call the SHPO if any buried cultural materials such as wells, cisterns, foundations, basements, prehistoric Native American artifacts or human burials are encountered.
Additional information can be obtained from:

· State Historic Preservation Officer (SHPO)
Office of Archaeology and Historic Preservation (OAHP)
www.oahp.wa.gov
· Donovan Gray

FEMA Liaison Contact for SHPO’s Office

(360) 586-3088

donovang@cted.wa.gov
· Rob Whitlam, Archaeologist (subsurface)




SHPO/OAHP


(360) 586-3080





russelh@cted.wa.gov
· Russell Holter (surface-level)

SHPO/OAHP


(360) 586-3533


robw@cted.wa.gov


Certified Local Government Program

In addition to the SHPO’s office, many of the declared counties have local offices that regulate or advise jurisdictions on the repair/rehabilitation/restoration of historic properties.  Please contact the appropriate office for local requirements:

	Community
	Contact Name
	Phone
	E-Mail

	Edmonds
	Star Campell
	425-771-0220
	scampell@ci.edmonds.wa.us

	Everett
	Dave Koenig
	425-257-8736
	dkoenig@ci.everett.wa.us

	Port Townsend
	John McDonagh
	360-379-5085
	jmcdonagh@ci.port-townsend.wa.us

	Shelton
	Barb Robinson
	360-432-5136
	robinson@ci.shelton.wa.us

	Snohomish County
	Louise Lindgren
	425-388-3311

Ext. 2372
	l.lindgren@co.snohomish.wa.us


Cultural and Tribal Resources

The Northwest has a rich cultural resource environment and careful coordination and consultation with the Northwest Tribes affected by this disaster will be required.  In accordance with the NHPA and government-to-government agreements with Indian tribes, FEMA must consult with appropriate Tribal Historic Preservation Officers (THPO) or designated tribal representatives.  FEMA will conduct all coordination and consultation through the following contact:

· Andy Hendrickson  


FEMA Tribal Liaison


(425) 487-4784

DEBRIS AND WASTE MANAGEMENT (Clean Air Act  and Resource Conservation and Recovery Act)

Disposal of debris and demolition waste is a major concern following any natural or manmade disaster.  Debris may come in many forms, such as downed trees, damaged buildings, and building materials.  There may also be wastes that are hazardous.  The Washington Department of Ecology oversees and regulates debris and hazardous waste management in conjunction with the U.S. Environmental Protection Agency (EPA). Local air quality authorities and fire departments assist in ensuring compliance with all local, state and Federal laws.   Seeking guidance is recommended when evaluating waste disposal alternatives because hazards may neither be immediately visible nor safe disposal options clear.  In some cases, solid or hazardous waste emergency permits may be required.  In order to be eligible for federal reimbursement, applicants who have chosen disposal options that include burning, burying or stockpiling must document compliance with applicable state and Federal laws.  

General Debris Removal

Applicants who have chosen to transport all debris directly to an approved landfill or other approved disposal facility (dependent on waste type) are not exempt from the requirement that debris be separated into waste categories mandated by the facility.  Documentation requirements for the various disposal methods is available from:

· Washington Department of Ecology:
Peter Christiansen


Northwest Regional Office


(425) 649-7076


Laurie Davies


Southwest Regional Office


(360) 407-6381   

Burning

The Washington Department of Ecology, local air quality authorities and local fire departments all discourage open burning as a primary disposal technique.  State law bans certain types of material from open burning.  Those prohibited materials include garbage, rubber products, asphalt, petroleum products, plastics, dead animals, paper treated wood, metal, cardboard, construction debris and any substance which when burned releases toxic emissions, dense smoke or obnoxious odors (other than natural vegetation).  Several local jurisdictions have banned outdoor burning while others have made special provisions for burning disaster-related woody debris.    For more information, contact your local fire department, fire warden or air pollution control authority (listed below by counties).

· Skagit or Whatcom Counties:  

The best contact for questions or permits is the local fire department or fire warden.

· Clallam, Grays Harbor, Jefferson, and Mason: 
Rebecca Hersha

Olympic Air Pollution Control 

  Authority        


1-800-422-5623, Ext: 115


rebecca@orcaa.org


www.orcaa.org
· Snohomish County:  
Mario Miller


Puget Sound Clean Air Agency


(206) 689-4023

















mariom@pscleanair.org


www.pscleanair.org/ 

Hazardous Materials 

Responding to this type of emergency (wind & floods) has the potential to produce a wide variety of hazardous waste materials and situations.  Examples of hazardous materials may include propane cylinders, discarded paints and solvents, cleaning chemicals, containers of pesticides, lead acid batteries, used oil filters and motor oil, and items containing chlorofluorocarbons (CFCs) or asbestos. Proper care must be taken in handling and disposing of suspected hazardous or toxic waste.  For more information, guidance and regulations contact your local health department or solid waste management department.  Additional information can be found at the following:

· Department of Ecology Local Contacts: www.ecy.wa.gov/programs/swfa/contact/othercontacts.html
· Department of Ecology Hazardous Waste and Toxic Reduction Program:

www.ecy.wa.gov/programs/hwtr/index.html
· Chris Fields

EPA, Region 10














(206) 553-1674

or (206) 553-1200 

· Clallam, Grays Harbor, Jefferson, and Mason:

Southwest Regional Main Office















Department of Ecology

















(360) 407-6300

· Skagit, Snohomish, and Whatcom Counties:


Northwest Regional Office

 















Department of Ecology



















(425) 649-7000

Asbestos

The Washington Department of Ecology and the Office of Environmental Health and Safety, Washington Department of Health,  normally requires notification prior to demolition or renovation to control emissions of particulate asbestos to outside air.  Each recommends required procedures be taken to reduce dispersal of asbestos during removal and transport of debris to a disposal site.  Additionally, they request that any asbestos-containing materials (ACM) not be burned but be separated for disposal in an approved landfill.  It is anticipated that only small amounts of ACM will be present in residential dwellings.  The primary source of ACM will be from commercial and industrial buildings in the following form:

· Thermal, fireproofing and acoustical insulation materials (insulation for boilers, pipes, incinerators, autoclaves, furnaces, cooling towers)

· TransiteTM, an asbestos-cement product usually found in large gray sheets and in siding

· Resilient floor tiles

· Roofing felt

Special care should be taken in the removal of these types of debris from commercial establishments that manufacture, sell or install ACM.  Regulatory authority for asbestos has been delegated to local air pollution control authorities or agencies.  Each authority or agency has jurisdiction over one or multiple counties.  The basic requirements for repairing a facility suspected to have asbestos are:

1. If you are considering or doing a project where asbestos may be present, you are required to do an asbestos survey.

2. The asbestos survey is to be done by a currently certified AHERA (Asbestos Hazard Emergency Response Act) building inspector.

3. There are public notification requirements associated with an asbestos survey.

4. If asbestos materials are found in the work area, this information should be posted so that short-time visitors to the area or people passing by are notified of the asbestos hazard.

5. You are required to submit a notice of intent to the appropriate clean air authority or agency before beginning any work on an asbestos project.

Additional information can be obtained from local building permit authorities or the following:

· For a list of Certified Abatement Contractors: 

John Stebbins  


www.lni.wa.gov/wisha/p-ts/asbestos/asbestos.htm
Washington Department of Labor and Industry


(360) 902-5514  

 
stjo235@lni.wa.gov
· For questions related to schools or homes: 
Tim Hardin   


Washington Department of Health

 
(360) 236-3363  


tim.hardin@doh.wa.gov
· Raymond Nye

EPA, Region 10



(206) 553-2970


www.epa.gov/r10earth
· Skagit and Whatcom Counties: 
Dave Blake


Northwest Air Pollution Authority


(360) 428-1617, Ext. 212  


www.nwair.org/


· Clallam, Grays Harbor, Jefferson and Mason: 
Dean Nguyen


Olympic Air Pollution Control 


  Authority

(360) 586-1004, Ext.110  www.oapca.org/asbestos.html
· Snohomish County:  
Steve VanSlyke


Puget Sound Clean Air Agency


[image: image4.png]


(206) 689-4052


www.pscleanair.org
Mold

Cleaning and disposing of mold is not regulated, however, there are guidelines and recommendations for addressing mold problems.  For more information contact:

· Dave Blake


Northwest Air Pollution Authority


(360) 428-1617, Ext. 212 


 www.nwair.org/
APPENDIX A:   COUNTY LISTS OF FEDERALLY-LISTED SPECIES 

 (Threatened and Endangered)

	County
	Listed Endangered and Threatened Species

	Clallam
	Salmon (various species), bald eagles, brown pelicans, bull trout, sea turtles (green, leatherback, loggerhead, and olive ridley), marbled murrelets, northern spotted owls and short-tailed albatross.



	Grays Harbor
	Salmon (various species), bald eagles, brown pelicans, bull trout, sea turtles (green, leatherback, loggerhead, and olive ridley), marbled murrelets, northern spotted owls, Oregon silverspot butterflies, short-tailed albatross and western snowy plovers.



	Jefferson
	Salmon (various species), bald eagles, brown pelicans, bull trout, sea turtles (green, leatherback, loggerhead, and olive ridley), marbled murrelets, northern spotted owls and short-tailed albatross.



	Mason
	Salmon (various species), bald eagles, bull trout, marbled murrelets and northern spotted owls.



	Skagit
	Salmon (various species), bald eagles, bull trout, Canada lynx, gray wolves, grizzly bears, marbled murrelets and northern spotted owls.



	Snohomish
	Salmon (various species), bald eagles, bull trout, Canada lynx, gray wolves, grizzly bears, marbled murrelets and northern spotted owls.



	Whatcom
	Salmon (various species), bald eagles, bull trout, Canada lynx, gray wolves, grizzly bears, marbled murrelets and northern spotted owls.




APPENDIX B:   HOW TO PHOTOGRAPH BUILDINGS AND STRUCTURES FOR HISTORIC PRESERVATION REVIEW

So that photographs submitted for historic preservation review are clear and discernible, please use the following guidelines:

· When using a digital camera, the camera should be set to a resolution of 640 X 480 dpi or greater (no “thumbnail” size images please);

· When using an analog camera, use color 35 mm format film.  No Polaroid instant film, which produces images lacking depth and adequate definition of details.  Also, 35mm format film is available in a wide range of film speeds but 200 or 400 ASA (ISO) film will handle most situations.  In situations involving low light conditions (such as interiors) and cameras without a flash attachment and tripod, it is advisable to use a 400 or 800 speed film;

· When possible, avoid aiming camera directly toward the sun;

· In harsh lighting conditions, such as mid-day sun, try to avoid taking photographs that include portions of buildings showing both bright-lit and dark-lit areas (such as areas below overhangs and porches);

· When vegetation or other obstacles obstruct your view, it may be necessary to shoot more photographs in order to record the overall appearance of the building or structure;

· A minimum of 5 photos should be taken of each building: 1 photo of each façade so that both the entire wall and the extent of the roof line appear in the image—and 1 “streetscape” or contextual view showing the building and its neighbors.  Where possible, please take each of the 5 photos at an oblique angle as shown in the site diagram below, but don’t be afraid to shoot at any other angle to get the best shot:

[image: image5.wmf]
Examples can be found on the back of this sheet.  QUESTIONS?  Call (360) 586-3088.

[image: image6.wmf] 



Example of front view.

Example of an angled view.
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